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Color scheme tentative booking
Tentative: color is light grey and tentative flag

Locked reservation: dark grey

Your reservation: Me flag



Combine quota rules in one reservation
▪ When you have multiple quota rules available, the system will combine both rules, 

when the first rule in consumption order does not have enough.

No need anymore to split the reservation
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System selects suited quota rule for desired booking
▪ Instead of pushing the current reservation to a slot where all of the first 

consumption order quota rule can be applied, the system will use the quota rule to 

fit the desired reservation slot.
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Error message, when to use which tokens
▪ Reasons why you cannot book should be clearer from the error message



Export Reservation Info

▪ Additional info when performing a reservations export on setups using advanced 

booking:

▪ Duration in hours

▪ Reservation ID

▪ Tokens (cost)
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Transfer (part of) a reservation
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▪ Your reservation remains locked at all time while you hand over a part of your 

reservation.

▪ This handed over reservation consumes the new user’s quota and can result in a negative 

quota in case the receiver did not have enough left.



Transfer part of a reservation

▪ Go to your LOCKED and NOT FINISHED 

reservation made with advanced booking

▪ Eg: go to your setup, calendar, click on the booking 
slot, click on the title of the reservation

▪ Click on “Swap (part of) my reservation”
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Transfer part of a reservation
▪ Fill in the swap form

▪ Select the colleague to transfer to (only trained 

users if this is set on the setup)

▪ Select start and end time (preferably in the future 

but whole of reservation is possible)
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Transfer part of a reservation

▪ Your request is ready
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Transfer part of a reservation

▪ Recipient sees the request on home page

▪ Click on “review transfer request”
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Transfer part of a reservation

▪ “Accept review transfer request”

▪ Reservation is split

▪ Tokens are changed to recipient quota
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Transfer part of a reservation
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Reservation is split
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